Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:

* where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or

* where the higher of gross income or gross expenditure was £25,000

or less but:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority's intemal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must raturn to the external auditor by email or post (not both):

- the Annual Governance and Accountability Return Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2019

* an explanation of any significant year on year variances in the accounting statements

* notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2018/19
Unless requested, do not send any additicnal documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the extarnal auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor
Report and Certificate will be returned to the authority by email or post.

A%

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

a publicly accessible website:
Before 1 July 2019 authorities must publish:
* Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yel unaudited;
* Section 1-Annual Governance Statement 2018/19, approved and signed, page 4
» Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2019 authorities must publish:

= Notice of conclusion of audit

= Section 3 - External Auditor Report and Certificate

+ Sections 1 & 2 of AGAR including any amendments as a result of the limited assurance review.

Itis recommended as best practice, to avoid any potential confusian by local electors and interested
parties, that you also publish the Annual Internal Audit Rzport, page 3.

The Annual Governance and Accountability Return constitutes the annuat return eferred to in the Accounts and Audit Regulations 2015.

Thraughott, the words ‘external auditor’ have the same meaning as the words lacal auditor' in the Accounts and Audit Regulations 2015.
‘for a complate list of bodias that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

« The authority must comply with Proper Practices in completing Secticns 1 and 2 of this Annual Governance and
Accountability Raturn Proper Practices ara found in the Practitioners’ Guide” which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor

.« Make surs that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signad and dated. Whera amandmenis are made by the authority to the AGAR aftar it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if nacessary rapublish the amended AGAR and recommencs the
period for the exercise of public rights. If the Annual Governance and Accountability Return contains unapproved
or unexplained amendments, it may be returned and additional costs will be incurred.

« The authority should receive and note the annual internal audit repert if possibla prior to approving the annual
governance statament and bafora approving the accounts.

« Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before raturning it to the external auditor by email or post {not both).

. Do nat send the extaral auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

. Make sure that the copy of the bank recanciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able ta agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page §). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners' Guide®.

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

« If the external auditor has to raview unsolicited information, or receives an incomplete bank reconciliation, or
variances ara not fully explained, additional costs may be incurred.

+ Make surs that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

« The Responsible Financial Officer (RFQ), on behalf of the authority, must sat the periad for the exarcise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected.Whatever period the RFQ sats it must include a common inspection
period - during which the accounts and accounting records of all smaller authorities must be available for public
inspection - of the first ten working days of July.

« The authority must publish the infarmation raquirad by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exarcisa of public rights and tha name and addrass of the extarnal auditor before
1 July 2018,

Completion checklist — 'No’ answers mean you may not have met requirements

. All sections Have all highlighted boxes have been completed? Ba

Has all additional information requested, including the dates set for the period 7

for the exercise of public rights, been provided for the external auditor? )
Internal Audit Report | Have all highlighted boxss been completed by the internal auditor and explanations provided?}
Section 1 For any statement to which the response is 'n0’, is an explanation provided? N
Section 2 Has the authority's approval of the accounting statements been confirmed by v

the signatura of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been provided? v

Has the bank racongiliation as at 31 March 2013 been raconciled to Box 87 v

Has an explanation of any differance batween Box 7 and Box 8 been provided? WA
Sections ! and 2 Trust funds — have all disclosuras been made if the authority as a body corporate is a 5

sole managing trustee? NB: do not send trust accounting statements uniess requested. L q{J‘

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2018/19

L \CeSTEL. AlesST aAST  FALISH Cadnunica L

This authority's internal auditor, acting independently and on the basis of an assessmant of risk,
carried out a selective assessment of compliance with refevant procadures and controfs to be in
operation during the financial year ended 31 March 2013

The internal audit for 2018/19 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal controf

and alongside are the internal audit conclusions on whether, in all significant respects, the controi
objectives were being achieved throughout the financial year to a standard adequate tc meet the
needs of this authority.

Agreed? Please choose
ane of the following

Not
covered™

Internal control objective

1

| A. Apprograte accounting records have been properly Kept throughout the financiaf year. e
B. Thus authonty complied with its financial regulations. payments were suppored Sy nvaices. all /
S/

axpanditura was approved ard VAT was appropnateiy accounted for
C. This authonty assessed the significant risks lo achieving 13 objectivas and raviewed the adequacy
of arrangements 0 marage rese

i D. Tha pracapt or ~atas requiramant rasuitad Tom an dequate budgetary 2rocass. orograss against
{ the budget was raqularly monitorad; and rasarves wers acerconate

! E. Expected incorme was fuily recaived. based on carract grces. creperdy recorded acd promptly /
' barked, and VAT was aporoprately accounted for

_ F Patty cash cayments wara property supported by raceaipts. alf petty cash exgenditurs ~vas
approved and VAT aporopriately accountad for

G. Salares lo amployees and aflowances to mamoers weara paid n accordance aih this aulhonly 3
| aporovals. and PAYE and Ni requiraments wara oracerty apoiied
\

| H. Asset and investmants registers wera complete and accurate and propery maintained. B o
I
J

'L Peancdic and y=ar-and bank account raconciliaticns wers preperty camed cut.
Acccuntirg siatements prepared during the year werz preparad on the corract accounting Jasis

%

| (raceipts and paymenis cr income and 2xpenditure;, agraed fo the cash beck, suppored dy an

| adequate audit rad rom undedying racorcs and whears appreprats debtors and craditors wers

! pragery racerded -

| K IF the authority certified tseif as 2xemct from a limited assurance raview n 201718 it met the

f 2x2mcticn crteca and correctly declarad tseif 2xamot ('Not Coverad” snculd anfy be hckad /
whers the quthcrty nad 3 wmited assurance rgwiew of its 201713 AGAR) o

L Dunng summer 2013 this authonty has corractly provided the praper sgeortumity for
the axartise of putlic nghts » accardance with the requiraments of the Accounts and v/
Audit Raguiaticns

M. (For local councils oniy)
Trust furds {ircluding chamtatia, - The ourcil mat t3 rasponsibites 3s 3 Tusies

|

For any other rsk areas centified by this authenry adequate contrais 2xisted (list any other nsk areas on separate sheets f needeq)

Date(s) intamal audit undertaken Name of person whe camed out the intemai audit

Wexlig  3loshy R F WUCoK s

Signature of parsor who 7. \ ]

carned out the internal audit W Date S C‘é \ C1

°If tha rasponse is 'no’ you must include a note to stale the implications and action being taken to address any weakness in control
identified (add separate sheets if needad).

**Nota: If the response is 'not covered’ please state when the most recent internal audit work was done in this araammn"itis
next planned, ar, if coverage is not raquired, the annual internal audit report must explain why not (add separata sheets if needed).
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Section 1 - Annual Governance Statement 2018/19

We acknowledge as the members of:

LEICESTER FOREST EAST PARISH COUNCIL

aur rasponsibility for ensuring that thers is a sound system of intarnal control, including arrangements for
the preparalion of the Accounting Statements. We confirm, ta the best of cur knowledge and belief, with
raspect to the Accounting Statements for the year ended 31 March 2019, that:

‘Yes' means that this authority:

—

. We have putin placa arrangaments for affective financial prepared its accounting statements in accordance
manragement during the year, and for the preparaticn of v with the Accounts and Audit Ragulations.
the accounting statements.

made propar arrangements and accepted raspensibiiity

N

. We maintained an adequate system of internai conirof

including measuras desigred to pravent and detect fraud < i for safequarding the pubifc money and rescurces in
and corrupticn and reviewed its aifactiveness. E its charge.

3. We toak ail rzasonable steps to assure ourselves ‘ has aniy done what it has the fegaf power ‘o do and has
that thera are no matters of actual or potential i complied with Proper Practces in domg 50.
non-compliance with laws, regulations and Proper J i
Practices that could have a significant financiai affect !
an the ability of this authority to conduct its !
business or manage its finances. |

4, \We provided procer opportunity during the year for | during the year gave afl persons intarested the oppartunity 'o
the axarcise of electors’ dghts in accordanca with the v ] inspect and ask questions zbout this authority's accounts.
requiraments of the Accounts and Audit Ragulations. ] |

5. Wa carried out an assassment of the risks facing ihis ‘ | considerad and decumented the fnancial and other risks it
autharity and 'ock appropriate steps !0 manage those y | faces and daalt with them property.

risks, including the intraduction of internal controls andfor
axternal insurance cover whera raquirad. 1

6. We maintaired throughout the year an adequate and ! arranged for a cempetent person, independant of the financial
affective system of nternal audit of the accounting v i confrols and procedures. 1o give an objective view on whether
racords and control systems. internal controls mast the aeeds of this smaller authonty

7. \We took appropriate action on all matters raised - J i raspended fo mattars droughi to s attention by internal and
in raports fram internal and 2xiernal audit. ‘ " | axtesnal audit.

8. We considerad whether any litigation, liabilities or disclosed sverything & stould have aoout &3 business achivity
commitments, avents ar fransactions, accurring 2ither during the year inclucing 2vents faking place after the year
during er aiter the year-end, have a financial impact on N4 end If relevant.

this authority and, where appropriate, have included them
in the accounting statements. |

9. (For local councils anly) Trust funds including & 0 A has met all of itz responsibilities where, as a bady
charitable. In our capacity as the sole managing corporaiz, # <5 a sole managing trustee of a local
trustee we discharged our accountability frust or frusts.
responsibilitizs for the fund(s)/assets, including |
financial raporting and, if requirad, independent ‘ v

examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe how the
authority will addrass the weaknessas identified. These sheets should be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signad by the Chairman and Clerk of the meeting where
meating of the autharity on: approval was given:

\
Chairman /‘M

and racorded as minute referance

19.88 (27 (&) Clerk rgg\/\/\-ml v,
f-Q.A

Qther information required by the Transparency Codes (not part of Annual Govemance Statement)
Authority web addrass

Ifeparishcouncil.org.uk
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Section 2 - Accounting Statements 2018/19 for

LEICESTER FOREST EAST PARISH COUNCIL

Year ending
31 March

31 March
2018 2019
£ £

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year

forward 241,929 274 ,082| as recorded in the financial records. Value must agree to
Box 7 of previous year

2. (+) Precept or Rates and Total ameunt of pracept {or for [D8s rates and levies)
Lavies 180,000 167,000| received or racaivable in the yaar Exclude any grants

recaived.

3. (+) Total other racaipts Total incoma ar receipts as racorded in the cashbook less

74,119 40,811] the precept or rates/levies recevad (ine 2) Includs any
granis recetved.

4. (-} Staff costs Total sxgenditure or payments made to and on behaif of

~ 4| all employses. include salaries and wages. PAYE and NI
57 1 96 61,164 {empioyees and smployarsi. pension contributicns and
employment sxpenses.

5. (-) Loan intsresi/capitai Tofal axpenditurs or payments of capital and interast
rapayments 21,099 21,100 made during the y=ar on the authority's borrowings (if any)

6. {-) All ather payments Total axpenditura or payments as recorded in the cash-

123,671 88,856| beok less staif costs line 4] and foan interasiicagital
rapayments (line 3}.

7. (=) Baiances carried Total balances and resarses at the snd of the year Must
forward 274,082 310,77 3| squat (t£2+3) - {4+5+8)

8. Total vaiue of cash and The sum of 3ll currant and deposit bank accoun(s. cash
short term investments 274,082 310,773| holdings and short term investmenis held as at 31 March -

To agree with bank raconciliation.

9. Total fixad assets pius The value of alf the property the authonty owns - it is made
long term investments 827,406 830272| uo of alt its fixed assats and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all lcans

411 79 20,792| from third parties (inciuding PWYL B}

11. {For Lecai Councils Only) Disclosure note e The Counci as a body corporate. acls as sole frustee for
ra Trust funds {including charitable; and is responsitle for managing Trust funds or assets.

J M.B. The figures in the accounting statements above do
not include any Trust lransactions.

| certify that for the year anded 31 March 2019 the Accounting
Stataments in this Annual Governance and Accountability
Return have been prapared on either a receipts and payments
or income and expenditure basis following the guidance in
Gevernance and Accountability for Smaller Authorities - a
Practitioners’ Guide to Proper Practices and prasent fairly
the financial position of this authority.

Signed by Responsitie Financial Officer before being
prasented to the authority for approval

Date \& & 1§

[ confirm that these Accounting Statements were
approved by this authonty on this date:

as recordad (n minute reference: 19 €% ()

Signed by Chairman of the meeting wheare the Accounting
Statements wers approved

fo—
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Section 3 — External Auditor Report and Certificate 2018/19
In respect of LEICESTER FOREST EAST PARISH COUNCIL-LE0139

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

e« summarises the accounting records for the year ended 31 March 2019; and

+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR),
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

e The AGAR does not contain the date of the approval by the smaller authority (Section 1 and 2), so it is not possible to determine
whether Section 1 was approved prior to Section 2 in accordance with the Accounts and Audit Regulations 2015.

e The AGAR has not been signed in accordance with the Accounts and Audit Regulations 2015: Section 2 was not signed by the
Responsible Finance Officer.

Other matters not affecting our opinion which we draw to the attention of the authority:

e The smaller authority has not provided evidence of consideration of an annual review of risk management arrangements by the whole
authority during 2018/19. This was requested as part of our intermediate review procedures.

3 External auditor certificate 2018/19

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2019.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature ﬁ {// A N (i (/’ Date 04/09/2019
, = ‘

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2018/19 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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